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IlpaBuJia 00MeHa /1eJI0BbIMH NO1apKaMH

M 3HAKAMH 1€JIOBOI0 rocTenpuuMCTBa
B MyHHIUIAILHOM 010UKETHOM A0MIKOJILHOM 00pa3oBaTeIbHOM YUPeXKICHUH
«Jlerckmii cag Ne8 r. Boioopra»

1. O0mue MOJI0KEHUs

1.1. IpaBuia oGMeHa JEOBBIMU [OJApPKaMU M 3HAKAMM JCJIOBOIO rOCTEIIPUUMCTBA B
MBJIOY «Jlerckuii cax Ne§ r. BeiGopray» (nanee — [IpaBuina) pa3paboTaHbl B COOTBETCTBAM €
nonoxenusmMu Koncrurymun Poccuiickoit ®enepanuu, DenepaibHOro 3akoHa 0T 25.12.2008.
No 273-®3 O npoTHBOAEHCTBHHM KOPPYNIUU» W IPUHATHIMA B COOTBETCTBHHM € HUMH HWHBIMHA
3aKOHOIATEILHBIMU U JIOKAJIbHBIMU aKTaMH.

1.2. TlpaBuiia onmpeaesioT eHHbIE Ul BCEX pa6oruukoB MBJIOY «Jlerckuii can No§ r.
Beibopra» (masee — YupexieHue) TpeGoBaHus K JAPEHHUIO U IPUHSATHIO IEJIOBBIX MOJAPKOB.

1.3. Yupexienne MOLIEPKUBACT KOPIOPATUBHYIO KyIbTYpY, B KOTOPO# JIeJIOBBIE
NOJapKy,  KOPIOPATHBHOE ~ TOCTENPHHMCTBO M IIPEICTABUTCILCKHIC MEpOTIPUSATHS
paccMaTpUBAIOTCS TOJIBKO Kak HHCTPYMEHT JUIS YCTAHOBJICHHS M NOIEP)KAHKST  JEJIOBBIX
OTHOMICHHH ¥ KaK IIPOsIBIEHHE OOIEIPUHATOMN BEXIMBOCTH B XOAC ACATE/ILHOCTH YupexieHusl.

1.4. Yupex/ieHue HCXOAMT H3 TOrO, YTO JIONTOBPEMEHHBIC [EJOBBIC OTHOUICHHI
OCHOBBIBAIOTCA HA JOBEPHH M B3aUMHOM yBakeHHH. OTHOIICHHMS, NPU KOTOPBIX HAPYIIACTCH
3aKOH ¥ HPUHIMIIEI JEIOBOM ITUKH, BPEIAT PCIyTalliH VupexJeHHs U YECTHOMY HMEHH €ro
pabOTHUKOB, M HE MOTYT OOECIECYHTH YCTOHUMBOE J0JrOBPEMEHHOE DAa3BUTHE Y UPEHICHHS.
Takoro pojia OTHOIIEHHS HE MOTYT OBITh IPUEMJICMbI B IPAKTHKE paboThl YUpeKIECHHUSI.

1.5. JlefictBue [IpaBun pacrmpoCTpaHsercs Ha BCEX pabOTHHKOB YUPEIKICHUS, BHE
3aBMCMMOCTH OT YPOBHS 3aHUMAEMOM JIOJDKHOCTH.

1.6. Jlannsie [IpaBuiia npecineayeT CIeayomue Le/u:

- obecriedeHre eIUMHOOOPa3HOro INOHMMAHHs POJM M MeCTa [CNOBBIX IOAApKOB,
JIEJIOBOTO  TOCTENPHUMCTBA, TIPEACTABUTEIbCKUX MEPONPHUSATHH B JIENOBOM  MPAKTHKE
YupexaeHus;

- OCYIIECTBJICHHE YIIPABIECHYCCKOH U XO3HCTBEHHOM JIEATEIBHOCTH Y UPEIKICHHS
HCKITFOUNTEILHO Ha OCHOBE HAUIC)KAIMX HOPM H IIPaBHJI JICJIIOBOTO MOBEICHHA, 0a3upPyIOMIMXCS
HAa NPHHIMNAX KadyecTBa MPEJOCTABICHUs YCJIYT, 3allUThl KOHKYPCHIHH, HEJIOTYILCHHS
KOH()JIMKTA HHTEPECOB;

- OIIpeJIeNIEHHE €IUHBIX JUIsl BCEX PaOOTHHKOB VupexeHus TpeOOBaHUM K IapeHUIO U
NPUHSTHIO JENOBBIX  TOJIapKOB, K OpraHu3aiMd M - ydacTdio B IIPEJCTaBUTENBCKUX
MEpOTIPUATHSX;

- MUHUMH3MPOBAHHE PUCKOB, CBS3aHHBIX C BO3MOXXHBIM 370ynoTpebyieHreM B 001acTu
OJAPKOB, TMPENCTABUTENBCKAX ~MEPOTPUATHH. HaubGonee CEpbE3HBIMU M3 TAKHX PHCKOB
SBJISIOTCS OMACHOCTH TOAKYNA ¥ B3STOYHHYECTBO, HECIPABEIIUBOCTH TI0 OTHOMICHHIO K
KOHTPAreHTaM, IPOTEKIIHOHN3M BHYTPH Y UPEHICHHUS.

2. Tpe6oBanusi, NpeAbABIIsieMbIe K 1eJI0BLIM MOJapKaM
M 3HAKAM /IeJIOBOT'0 IFOCTENPHUMCTBA

2.1. PaboTHEKM YUpeXJIEHHs MOTIYT MOJy4arb JEJIOBBIE TIOAAPKH, 3HAKH JICIOBOTO
FOCTELIPHEMCTBA TOJBKO Ha OQHUIMANbHBIX —MEPONPUATHAX, MpH  YCIOBHH, 9T0  9TO
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He IIPOTHBOPEYAT TPEOOBAHMAM —AHTHKOPPYIIHOHHOTO 3aKOHOJATEIbCTBA M HACTOSILIUM
[TpaBuiam.

2.2.Tlomapku ¥ YCIyrd, TpPHHMUMAcMble HIH TIPeOCTaBISIEMBIE Y UPEIKTICHUEM,
epelaloTCs. M TIPMHUMAIOTCS TOJIBKO OT HMCHH YypexIeH:s B IIEJI0M, @ HE KaK I0AapoK M
nepeaya ero ot OTAEIbHOI0 paboTHHKA.

2.3. JlenoBsle OJApKH, KOTOPbIC paGOTHHKA OT HMEHH YUPEKIEHUs MOTYT NePEiaBaTh
JPYTHM JIMLAM MM IPHHEMATh OT APYTHX JHI B CBSI3U CO CBOEH TPYIOBOM JIEATEIBHOCTBIO, &
TaKKe MPEJCTABUTENBCKHE PAcXO/Ibl Ha JICNIOBOC FOCTENIPUMMCTBO JIOJDKHBI COOTBETCTBOBATDH
CIIEYIOUM KPUTEPHSIM:

- GbITh NPSMO CBSI3aHBI C YCTaBHBIMH IICIAMHU JeSTebHOCTH Y UpeXaeHus, oo
¢ HAMSITHBIMH JIATAMH, IOOMITEAMHE, OOIIEHAIMOHAILHBIMU IIPA3AHUKAMH, HHEMH COOBITUSIMH;

- GBITH Pa3yMHO 000CHOBAHHBIMH, COPA3MEPHBIMU 1 HE SIBJISITHCS [IPEMETaMH POCKOIIN;

-He MpEACTaBIATH COOOH CKPBITOS BO3HATPVKICHHUE 32 yCIyry, JEHCTBHE HIH
6e3aeiiCTBHE, NOMYCTHTENLCTBO WM MOKPOBUTEILCTBO, IpeIOCTaBICHUE TIPaB WM NPHHSATHE
OIIpE/IeIEHHbIX PENeHui, J100 MONbITKY OKas3aTh BJIMSHHE HA [OJTydYaTels C MHOM HE3aKOHHOMU
WJIM HEITHYHOM 1IEJIBIO;

-He co37aBaTh Ul TOJydaTens 0Os3aTeNbCTBA, CBS3AHHBIC C €TI0 CIIy)KeOHBIM
[1OJIOXKEHHE MM UCTIOHEHHEM CITy)KeOHBIX (OKHOCTHBIX) 0053aHHOCTEIH;

-He CO3/aBaTh PENMyTAlMOHHOrO pHCKa JUls  JACNOBOTO  MMHUKA VYupexaeHus,
paGOTHMKOB ¥ MHBIX JIMI[ B Cly4ac PacKphITHi pH(GOPMAIMHA O COBEPLICHHBIX MO/apKax
¥ OHECEHHBIX IPEICTaBUTENIBCKAX PACXO/AX;

-He  TPOTHBOPEUMTH  TPUHIHAIAM  H TpeGOBaHHSIM  AHTHKOPPYHNIIHOHHOTO
saxoHonaTenscTBa Poccuiickoit deneparu, ITon0xeHHIO 00 aHTUKOPPYNIMOHHON TOJUTUKH B
Vupexpennu, Kojekcy OTHKA H CcilyeGHOro [oBeJIeHHs PabOTHHKOB YuapexaeHus H
OBILIEIPUHATHIM HOPMaM MOPaJIi M HPaBCTBEHHOCTH.

2.4. JlenoBble OJAPKHU, B TOM YHCIIE B BUJC OKa3aHus yCIyT, 3HAKOB 0COO0ro BHUMAaHUs
¥ ydacTHs B pAa3BJEKATENbHBIX M aHAJTOTHIHBIX MEpOTIPHSATHUSIX HE JIOJDKHBI CTaBHTb
IPUHAMAIOLLYIO CTOPOHY B 3aBHCHUMOC HOJIOXCHHC, IPUBOJUTH K BO3HUKHOBEHHIO KaKHuX-1T100
BCTPEUHBIX 00S3aTENBCTB CO CTOPOHBI MOMyHaTells M OKa3bIBaTh BIMSHHE Ha OOBEKTHBHOCTD
ero JEJIOBBIX CY)KIEHHUN U PEIICHHH.

2.5. CTOMMOCTh M IIEPHOMYHOCTH JAPEHHsS. M IOTyYeHHs IEJOBBIX IMONAPKOB W/
y4acTHsl B IPEJCTABUTENBCKHX MEPONPHATUAX ONHOTO M TOrO € TPETHEro JIMI@ JOJKHbI
OIIpEIEISTCS JIENOBOM HEOOXO0IUMOCTHIO U OBITH Pa3yMHBIMH.

2.6. B xauecTBe TOAPKOB pAOOTHUKH YUPEXKICHHUS JTOJDKHBI CTPEMUTBCA HCITOJIH30BAThH
B MAKCHMAJIBHO JOIYCTHMOM KOJIMYECTBE CIIy4acB CyBEHHUPBI, HPEIMCTRI 1 U3JICINS, UMEIOIIHE
CHUMBOJIMKY Y UpEIKIACHUS.

2.7. Tlogapku ¥ YCIYTH HE JOJDKHBI CTaBHTB IO COMHCHHC AMUJDK WA JIEJIOBYIO
penyTaiuio YUpeIeHuUs Wik ero pabOTHUKOB.

3. [IpaBa u 06s3aHHOCTH PaOOTHHKOB Yupexaenusi npu o0MeHe 1e10BbIMH
NOAAPKAMHE H 3HAKAMH J1€JI0BOT0 IOCTENPHAMCTBA

3.1. PaOoTHMKH, TpeACTaBlisisi MHTCPECHI VupesxaeHdss Wik JCHCTBYSI OT €ro HMCHH,
JOJDKHBI COOMIOATh IPAHHUIIBI AOMYCTUMOrO TMOBCICHHS P o6MeHe JEJIOBBIMU MOAapKaMH U
TIPOSIBJIEHHUH JIEIOBOTO TOCTENPUUMCTBA.

3.2. PaGoTHHKM YUpeXIeHHsl BIOpaBe NapHTh TPETHUM JHI@AM H IOTydarb OT HHX
JIeNIOBbIE TIOIApKU, OPraHAU30BBIBATE M y4acTBOBATH B TIPEICTABUTENBCKMX MEPOTIPUATHUSX, CCITH
5T0 3AKOHHO, OSTHYHO H JIENACTCS WCKIIOYMTEIBHO B JIGTOBBIX  NCIAX, OIpeIeIEHHBIX
HacTosmmu [IpaBuiamu.

3.3.TIpu mOOBIX COMHEHHMSX B IPABOMEPHOCTH HIH STHYHOCTH CBOWX JEHCTBHI
paboTHHUKM YUPeKICHHUS 06s3aHBl TIOCTABUTH B HM3BECTHOCTb JIUPCKTOPA YupexeHust



H IIPOKOHCYJITUPOBATBCS € HIM, IIPENAE 4eM JApUTh Ml II0JIy4aTh HOJapKH MJIM y4acTBOBATH
B T€X WJIM MHBIX MPEICTaBHUTEILCKUX MEPOIPHATHAX.

3.4, [lpn TOJNyYeHUH JEJIOBOrO IOJapka MM 3HAKOB JICJI0BOIO rOCTENPUUAMCTBA
pabOTHUKH Y UPEXKICHU 00s3aHbl TPUHAMATH MEphbl IO HEJONMYIIEHHWIO BO3MOMNKHOCTH
BO3HMKHOBEHHS KOH(INKTa HHTEPECOB.

3.5. PaboTHUKH YYpeXKICHUs HE BIpPaBE HCIOIB30BATH ciy)xeOHOe TOJIONKEHHE
B TMYHBIX LEJSX, BKIIOYast HCTIOIb30BAHME MMYILIECTBA Y UPEXK/ICHIS, B TOM THCIIE:

- 7UIsl TIOJTyYeHH sl IOJ{apKOB, BO3HATPAX/ICHUS U MHBIX BBIFO/L JUIA ceOsl TMYHO U JPYTHX
U B OOMEH Ha OKasaHHe YUPEXICHUEM KAKUX-THO0 YCIyT, OCYIIECTBICHHsS JH0O0
HEOCYINECTBICHUS.  OIPEIEICHHBIX JeiicTBuil, mnepemaud HMHDOPMAIWMH, COCTABISIOMCH
KOMMEPUECKYIO TalHY

- JUTSt TIOJTYUEHHMS TIO/[APKOB, BO3HATPAXKICHUS ¥ MHBIX BBIIOJ JUIS JIMHHO U JIPYTUX JIMI[ B
mpoliecce BENCHMs JeN YUpeKJEHHs, B TOM HHCIC, KaK /10, TaKk ¥ I0Cje IPOBEICHUS
TIEPEroBOPOB O 3aKIFOYCHUH IPAKIAHCKO-TIPABOBBIX JIOTOBOPOB U HHBIX CJIETIOK.

3.6. PaboTHukaM YupekIeHHs He PEKOMEHIYEeTCs NPUHUMATEL HIH nepeaapruBaTh
nozapku Jmb0 yCIyrH B JIOOOM BHAE OT TPETHHX JIHI B KayecTBe OJaroaapHOCTH
32 COBEPIICHHYIO yCIIYTy U JAHHbIH COBET.

3.7.He pomyckaeTcs Iepe/aBarb W TIPMHMMATh IHONApKH  OT VupexaeHus, €ro
paGOTHMKOB H IpE/ICTABUTENICH B BUIE ICHEKHBIX CPE/ICTB, KaK HAJIMYHBIX, TaK U O€3HAIMYHBIX,
HE3aBMCHMO OT BATIOTHL, a Takke B (GopMe aKuuii, ONIMOHOB WM MHBIX JIAKBHIHBIX IIEHHBIX
OymMar.

3.8. PaGoTHUKM YUpexIeHHs JOJDKHBI OKa3bIBATBCA OT NPEUIOKEHHH, OTyYCHHUS
II0JJApKOB, OILIATHI KX PaCX0J0B M T.II., KOr/ia 000HBIE IEHCTBUS MOTYT IOBJIUATE WM CO3/1aTh
BIEUATIICHAE O BJMSHUH HA MCXOJ CHEJKH, Pe3yJbTaTl MPOBEACHUS TOPros, Ha IIPUHEMAEMBbIE
VupexIeHHEM peleHus 1 T.]I.

3.9. AZIMAHUCTPAIMS ¥ PAGOTHUKH Y YPEKICHHS HE IPUCMIIOT KOPPYIILIHH. [Tonapku He
JIOJDKHBI OBITH HCIIOJB30BAHbI IS Jlaun/TIONIyYeH sl B3STOK WM KOppYNUuH B MOOBIX €e
IPOSIBIICHUSAX.

3.10. Pa6oTHUK YupexaeHus He BIpaBe IpeyiaraTb TPETHUM JIMIAaM I PUHUMATE OT
TAKOBBIX TOJAPKH, BBHIUIATHI, KOMIEHCALMH M T.I.. CTOMMOCTBHIO CBBIIIC 3000 (Tpex ThICsY)
pyOuieil Wl HE COBMECTUMBIC C 3aKOHHOW IPAKTHKOH JeI0BBIX OTHOeHHH. Eciu pabOTHHUKY
Yupesx/IeHus IpeuIaraioTes mojo0HpIe NOJAapKy Ui JICHBIH, OH 00s13aH HEMEUIEHHO 00 3TOM
JMPEKTOPY Y YPEIKIACHHUS.

3.11. PaboTauK YUpexaeHus, KOTOPOMY [PH BBITIOTHEHHH JTOJDKHOCTHBIX 00s13aHHOCTER
IIpeJUIAraoTCsl OJAPKU WM HHOE BO3HArPAXKICHAUE, Kak B npsMOM, TaK U B KOCBEHHOM BHJIE,
KOTOpBIE CTIOCOOHBI TOBJIMATE HA MOArOTABIMBACMBIC W/WIM NPUHEMAEMble UM PCLICHHS MM
OKa3aTh BIMSHHE Ha ero jeicTBre/0e3eicTBHE, TO/DKCH:

- OTKa3aThCs OT HHUX O HEMEIUIEHHO YBEJOMHTH JUPEKTOpA Vupexenus o ¢akre
IpeJIOKEHHUS [o1apKa (BO3HATPAKICHHS);

-0 BO3MOXHOCTH HCKIIOUHTh JQJIbHEHIIHE KOHTAKThl C JIMLOM, HPCIIOKABIINM
TI0/{apOK MM BO3HATPAXKIEHUE, €CIIH TOJIBKO 3TO HE CBA3AHO €O ciry»eOHOU He0OXO0IMMOCTHIO;

- clIydae, €CH TIOapOK WM  BO3HATPaXICHUE HE NpECTABISAETCS  BO3MOXHBIM
OTKJIOHHTH WJIA BO3BpaTUTh, Iepenarb €ro ¢ COOTBETCTBYIOIIEH CITy)KeOHOH 3amucKoi UL
[PUHATHAS COOTBETCTBYIOLIMX ~MEp JHUPEKTOPY YupexaeHuss ¥ IPOJOKATH  PaboTy
B YCTAHOBJICHHOM B Y UPEXKACHUHU TIOPS/KE HAl BOTIPOCOM, € KOTOPBIM OBUI CBA3aH TOJAPOK HIIA
BO3HArpaXJIecHHUe.

3.12.B ciayyae  BO3HHKHOBEHHS KOH(JIMKTA WHTEPECOB ~ WIIH  BO3MOXXHOCTH
BO3HAKHOBEHHSI KOH(IMKTA HMHTEpPECOB MPH IONYYEHUH JEJI0BOrO IoJapKka MM 3HaKOB
JIENOBOTO TOCTENPUMMCTBA PAGOTHHK Y UPEHTIEHHUS 00s13aH B IMCHMEHHOM (popMe yBEOMHUTH 00
TOM OJHO W3 JOJDKHOCTHBIX JIMIl, OTBETCTBCHHBIX 32 IPOTHBOJICHCTBHE KOPPYILHUH, B
COOTBETCTBHHE C IIPOIEAYPOil PACKPBITHS KOH(DIIMKTa HHTEPECOB, yTBepXKIeHHOM [looxeHneM o
KOH(IIHKTE MHTEPECOB, IPUHATHIM B Y UPENACHUH.



3.13. PaGoTHuKaM YUpexIeHHs 3alpeaeTcs:

- CAMOCTOSITEIbHO TIPUHEMATh TPEUIOKEHHS OT OpraHusaluii WM TPETBHX JIHIL
0 BpYUEHHH JIETIOBBIX IIOJIAPKOB U 00 OKa3aHMU 3HAKOB 1ICJIOBOTO rOCTENPHUMCTBA,

- IPUHUMATH 0€3 COTJIACOBAHHS C JIUPEKTOPOM VupesxeHusl IeI0BbIE MOIapKH ¥ 3HAKHU
JEJIOBOTO TOCTEIPUEMCTBA B XOJ€ IPOBEJCHHMS JCIOBBIX IIEPErOBOPOB, IIPH 3aKJTIOUCHUH
JIOTOBOPOB, @ TAKXKE B MHBIX CIIydasx, KOrja NOJ00HBIE JEUCTBHS MOTYT MOBJIMATH WK CO3JaTh
BIHeyaT/ieHre 00 UX BAMSHUU HA IPUHAMACMBbIC PEIICHHUS,

- IPUHMMATh JIEJIOBBIE TIOJAPKK M 3HAKH JIEJIOBOTO TOCTCIPHUIMCTBA B X0JIe TIPOBEICHUS
TOPrOB M BO BpeMsi IPSIMBIX NI€PErOBOPOB IPH 3aKIIOUCHUH JI0TOBOPOB (KOHTPAKTOB);

- IPOCHTH, TPeGOBATH, BHIHYXK/ATh OPraHU3ALMK WM TPETHUX JIHIL AapHTH uM Jmbo uX
POJICTBEHHHUKAM JIEJIOBBIC ~IOJApKH W/WIM OKa3bplBaTh B HX II0JIb3y 3HAKU JIEJIOBOIO
rOCTEIPHUUMCTBA,;

- IPUHUMATh MOJApKU B BHJC HATHYHBIX, Oe3HATMUHBIX JEHEXKHBIX CPEICTB, LEHHBIX
Oymar, IparoleHHbIX METAILIOB.

3.14. VupexxqeHue MOXET NpPUHATH PEHICHHC 006 ywacTuu B OIaroTBOPUTENILHBIX
MEpONPHUATHSX, HANPABIEHHBIX HA CO3/IAHME M yNPOHUCHHE HMHUKA Vupexnenus. [Ipu oTom
IUIaH ¥ OI0[DKET YUACTHS B JAHHBIX MEPOIPHUATHAX YTBEPXKAACTCS TMPEKTOPOM YupexaeHus.

3.15.B ciny4ae OCYIIECTBJICHUS CIIOHCOPCKHX, 0JIarOTBOPUTENIBHBIX ~ IIPOTpamMMm
Yupex/IeHne JODKHO MPEIBAPUTENLHO yAOCTOBEPHTBCS, ITO npejocTaBisieMas Y 4perKICHHEM
IOMOIIb HE GYZET HCIOJb30BaHa B KOPPYNUMOHHBIX HEJSX M HHBIM HE3aKOHHLIM YTEM.

3.16. [Ipu B3aMMOACHCTBHH C JIAIAMH, 3aHUMAIOMIMMH JOJDKHOCTH rocy1apCTBEHHOR
(MyHHIIMTIAIGHON) ~ CITy’KOBI, CIEAYET — PYKOBOACTBOBATLCH HOpPMaMHu, PEryJUpYOIHMH
STHYECKHE HOPMBI M TIPaBHIa CITY)KeGHOTO IOBEJEHMS rOCyIapCTBEHHBIX (MyHHMLHUTIATBHBIX)
CITy>KaIlKX.

3.17. HemcrionHeHHe HACTOAIIMX [IpaBUI MOJKET CTaTh OCHOBAHUEM IS IPUMEHEHHS K
paGOTHUKY Mep HUCIUIUIMHAPHOTO, AIMUHACTPATHBHOTO, YIOJIOBHOTO M TPAXKIAHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBUH C JICHCTBYIOIIUM 3aKOHO/IATE/ILCTBOM.

4. O61acTHh NPHMEHEHHS

4.1. Hacrosiue HpaBHna mojjiexar IMpUMECHECHUIO BHC 3aBUCUMOCTH OT TOro, KakuM
o6pa30M nepeaaroTes JIeJIOBBIE IIOIAPKUA U 3HAKH JIEJIOBOIO TOCTECIIPUHUMCTBA: HampsaMyro Hjn

yepe3 MOCPEIHUKOB.
4.2. Hacrosimpe ITpaBuiia sBISIOTCS 0053aTEIBLHBIMU JIJISL BCEX pabOTHUKOB Y UPEXKICHHUS

B HeproJ] paboThl B Y UpEXKICHUH.



